
USING THE IRS DATA RETRIEVAL TOOL
GO TO WWW.FAFSA.GOV

Click 
Login

http://www.fafsa.gov/


LOG IN WITH FSA ID

Enter your FSA ID 
Username or Verified 
E-mail Address

Enter your FSA ID 
Password and click 
Next



MY FAFSA 

Be sure to 
select the 
correct aid 
year

Select Make 
FAFSA 
Corrections



CREATE A SAVE KEY

Save key must be 
between 4 to 8 
characters and any 
combination of 
numbers/letters



INTRODUCTION PAGE - CORRECTION

Always use the 
Next and 
Previous buttons 
within the FAFSA

Never use the “Back” 
button on your 
browser for FAFSA



SELECT FINANCIAL INFORMATION

To skip to the 
IRS Data 
Retrieval Tool, 
select Financial 
Information 
from the menu 



TO TRANSFER THE DATA…
Important: You 
must select 
“Already 
Completed”

Select your tax 
filing status

Important: If you 
answer Yes to any of 
these questions, you 
will not be able to use 
the IRS Link



SELECT LINK TO IRS

After you’ve 
answered the tax 
status and 
following 
questions; click 
“Link to IRS”



INFORMATION PAGE

Your 
FAFSA 
data will 
be saved 
up to this 
point; 
click OK



USE OF GOVERNMENT SITE

Read the IRS Site warning and 
then click OK



FILL IN MISSING INFORMATION

Fill in any 
missing 
information; 
street address, 
city, state and 
zip code



MATCH THE ADDRESS! AND CLICK SUBMIT!

You must match 
the address on 
your most 
recent tax 
return!

Click 
Submit!



TRANSFER THE DATA…

If the link was 
successful, you’ll 
see your IRS Tax 
data on the site

Select the check box next 
to “Transfer My Tax 
Information into the FAFSA”

Click Transfer Now



CHECK THE INFORMATION

You’ll see in bold 
“Transferred from 
the IRS” for 
several income 
questions; do not 
change these 
answers!



SIGN AND SUBMIT!

At the bottom of 
the page click 
“Check for 
Errors” or “Next”

We are almost 
done…



SIGN AND SUBMIT!

Be sure to click 
“Agree” and then 
click “Submit My 
FAFSA Now”
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